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One of the values of liturgical ritual is its power to call us into the deeper prayer that we 
gather to share. When the ritual is followed prayerfully, with simplicity and reverence, 
both the one performing the act and the congregation are drawn into to the prayer. 
However, when one is only called upon occasionally to participate in the ritual, it is only 
natural that some or many of the details may be forgotten. The following notes cover as 
many of the details as can be dealt with in print. The rest is a function of practice and 


one’s own sense of reverence. 


Before mass: 


We ask that Ministers of the Word (Readers) arrive 15 minutes before hand and gather in 
the “Readers’ Room” (just off the foyer). Eucharistic ministers are asked to gather with 
them 5 minutes before mass. This will allow the readers to have one last look at the 
readings before they go out, and also lets the Chaplaincy team know that we have all of 
our ministers (or that replacements must be found). It also allows us to gather as ministers 
of the Word and Eucharist, very briefly, before we begin the celebration and place 
ourselves in God’s presence, in our roles that evening. As well, at this time positions and 
tasks for communion will be decided upon. Some changes have been made to the 
distribution of tasks and should be noted here as a new emphasis is placed on the 


Eucharistic Minister’s role. 


In the past, it was the function of the readers to serve at the altar, and where possible one 
reader was also the cross bearer. This arrangement tends to make the entrance procession 
somewhat spare and leaves the Eucharistic Ministers with a seemingly minor function. In 
order that all may participate fully, now one Eucharistic minister will also be a cross- 
bearer whenever possible. The other two Eucharistic ministers will serve at the altar at 


the appropriate time 
The Entrance Procession: 


The mechanics of the entrance procession are very simple. This can have the undesired 
effect of feeling like “you just walk in”. To process is just a bit more than that. Without 
putting too much stress on walking “in step”, it is important that a procession moves 
together at the same pace. When two people are walking side-by-side even a slight 
unevenness changes a procession into “a group of people walking together”. It is also 


important that the same spacing (within reason) be maintained with those behind or in 
front, as we walk. 


The book bearer (usually Reader 1) holds the book up in a prominent manner. It need not 
be held high, but it should be “presented” to the congregation. The order of procession is 
shown here in Figure 1. 


Note the 


position of the 
procession 
when standing 
in front of the 
pulpit. 


Figure 1. 


The order always begins with the cross bearer, when there is one. As mentioned above, 
the cross bearer will be a volunteer from among the Eucharistic ministers, whenever 
possible. Obviously no one who is incapable will be asked to do this. If you are unable, 
please do not feel as though it is required. You will note from the diagrams that whenever 
the procession is moving the readers precede the presider, they never flank him when 
walking. When standing or sitting the readers are always on the opposite extremes. 


The procession will form in the foyer lining up as noted using the pulpit as a centering 
guide. Another important mechanic of the procession is that it moves in straight lines, as 
noted here. Wherever possible when circumventing an object make full quarter turns 
rather than wide arcs. A rule of thumb applied here is that we always pass on the right, 
keeping the obstacle on the left. Never ‘split up’! 


The cross bearer will lead the procession to the front of the pulpit standing, facing it, and 
leaving enough room for the priest (when he arrives) to stand between him/her and the 
pulpit. Reader 1, still carrying the book, passes between the cross and the ambo (pulpit) 


to stand on the right and in front facing the ambo. Reader 2 stops on the extreme left 
allowing the priest to pass and take up his position in the centre. Only after all are in 
place does Reader | place the book on the ambo and open it at the ribbon. 


Once the book is placed, Reader | returns to her/his position at the right of the priest, all 
bow to the Word of God. A note on bowing: this bow is with the body, not just the head. 
It need not be a full “theatrical” bow, but should be deep enough to convey a sense of 
reverence. The cross-bearer does NOT bow when carrying the cross (not even a nod of 
the head). 


Then, all turn in place (on the right to maintain uniformity) and the cross bearer continues 
straight down the centre. (If one lines up on the Christ figure on the altar frieze you can 
be sure that you are centred.) The readers fall in behind (walking together), the priest 
follows. 


As the procession arrives at the altar, the cross will turn (again — full quarter turns) and 
proceed to place the cross in its stand. The readers turn (not veer) left and right and take 
up positions at the extremities while the priest proceeds to the altar. After the priest has 
reverenced the altar and the cross is in place the priest will return to the centre position 
while the cross bearer will move to the right of Reader 2 (the extreme right — this is one 
of the few times when the Reader will not be the most extreme position). 
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Figure 2. 


All bow as before (including the cross bearer). Reader 1 leads off towards the seats, 
taking the chair farthest to the right of the priest. Reader 2 takes the farthest left. (The 
readers are always on the farthest extreme of the seating arrangement unless there are 
acolytes.) The cross bearer proceeds to her/his chosen place with the congregation. If this 
place is on the west side of the Chapel, he/she follows the rest of the ministers and priest. 
If on the east side he/she simply splits off from the group. 


NOTE: If there is a homilist other than the priest (a chaplain or guest), or a “deacon”? this 
person follows the readers preceding the priest. 


Opening Rites: 


Once everyone has arrived the priest will greet the community. He may at once choose to 
leave his place and return to the centre, or move to the centre following a brief greeting. 
In either event, as the penitential rite draws to a close, Reader 2 will pick up the 
Sacramentary (book) from the presider’s lectern and bring it over to him. As soon as the 
presider is ready, should the book be closed, he will open it while the reader holds it for 
him. If it is already open he will read the opening prayer; following which both will 
resume their places for the readings to begin. 


When it is Time to Read: 


The reader will stand and come to the centre of the Chapel, and bow to the main altar as 
before (relatively deep bow), then turn and proceed to the ambo. 


Before reading please note the position of the microphone. When looking 
outward to should be pointing at your mouth, just below your lower lip 
(so that there is some compensation when you lower your head to read). If 
it is too low or too high, please adjust it before continuing. 


Please keep in mind that the microphone cannot do it all. When reading you must try and 
project your voice, without shouting. Read at a relaxed pace, do not give in to the 
temptation to race. A trick that they teach in speech class to enhance enunciation is to 
emphasize, slightly, the hard consonants (t, d, k, g, hard c). This aids both pacing and 


diction. 
The reading begins with: 
“A reading from... (i.e. the Prophet Isaiah or the First letter of Paul to...)” 


It ends with: 


“The Word of the Lord” 


Following the reading the reader returns to the centre place, bows once more and returns 
to her/his place. 


Prayers of the Faithful: 


Persons reading the prayers of the faithful should position themselves in the area near the 
ambo following the homily so that they are ready whether or not the creed is said. The 
person approaches the ambo as the priest begins the introduction. The reader returns to 
his/her place following the priest’s final prayer. 


The Offertory Procession: 


The people recruited for the offertory processions should move down to the gifts table as 
the collection begins. When the collection baskets arrive at the back they are stacked 
without being emptied. One collector should stay to bring them up. The order of the 


procession is: 


1. Bread 
2. Wine 
3. Book of Prayer 
4. Other items (food on last Sunday etc) 
5. Collection 


As the procession forms at the table the priest and the Reader 1 and Eucharistic Ministers 
move into position in front of the altar to receive the gifts along with the priest. Reader 2 
first takes the Sacramentary from the lectern and places it on the altar before joining the 


others. 


As each person presents his or her gift to the presider he/she will step to he left or right 
and allow the next person to do the same. If there is food, each presenter places the gift 
on the dais or just in front of it. Finally, the collection is also placed there. Then all make 
a slight bow (a bit more than a simple nod) to the presider, who will return the gesture 
and optionally give a blessing, and all return to their places. 


Serving at the Altar: 


Here we come to a new direction in our liturgy. Until now the readers also served at the 
altar, in part because they were quite conveniently handy when needed. Beginning now it 
will be the Eucharistic ministers who have hitherto not had any other task in the service 
who will be asked to serve at the altar. Once they have placed the gifts on the altar the 
readers will return to their seats and the Eucharistic ministers (other than the cross bearer) 


will take over. 


As the readers take their seats the servers [Eucharistic Ministers] will bring to the altar: 
one chalice, and the carafe of water from the credence table. Once the priest has added 
the water to the wine the carafe of water is returned to the table. Note: Some visitors will 
also wish to do the lavabo (washing of the hands). This takes place after the presider has 
put the wine into the chalice and offered it. 


The servers then take up positions at the altar as shown in figure 3. 
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As noted here, the servers stand on the carpet near the corners. 
Figure 3. 


They will remain there until the end of the Eucharistic Prayer when they will move 
forward. The priest will then hand each either the chalice or the carafe of consecrated 
wine for the doxology (“Through Him, with Him....”). Following the doxology each will 
return the item to the altar and step back. As per our custom, for the Our Father the 
servers join hands with the priest and, only if possible, the nearest member of the 
community. During the kiss of peace, the servers will return to the altar early and begin to 
bring up the remaining chalices and the second communion basket. 


After the bread has been broken up and the wine divided into chalices, all gather around 
the dais to receive communion. The priest will distribute the bread to all, and everyone 
will take it together with the priest. After all have received from the chalice, the 
designated person will receive the second basket and all will assume their agreed upon 
stations. 


At the end of communion everyone will remain on-station until the last communicant has 
returned to their place. Everyone will then return to the credence table. Unless there is 
only a very small amount left over, consumption of the bread will be deferred until after 
mass (if very large quantities remain your help consuming it after mass will be much 
appreciated). The reverse is true for the wine. Unless there is too much for a single 
individual to drink, the wine is consumed then. If there is too much to be comfortably 
consumed right then, it is left until afterward. When in doubt use your best judgment or 
ask. (Someone is usually right there.) 


The Recessional: 


Here two things have changed. First, the book not removed, but is left open on the ambo. 
Second, the cross is left in its stand. Following the closing prayer and blessing, the 
presider and readers will remain in their places until the end of the first verse of the 
closing hymn. Then all will move to the center facing the altar and await the end of the 
second verse. They will then bow to the altar, turn in place and process out (straight down 
the centre) in the same order as at the entrance (remember — readers are always side-by- 
side with the presider behind). The procession does not stop until it arrives in the foyer. 


Summary: 


This section is meant as a quick review/reminder. Please ensure that you are fully versed 
with the changes to procedure above. 


Order and distribution of tasks: 


QO 


Q 
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All Readers and Eucharistic Ministers gather in the Readers’ Room (off the foyer) 
5 minute before mass begins. 

One Eucharistic Minister participates in the Entrance Procession as Cross-bearer. 
Note: When carrying the cross the Cross-bearer never bows (the same is true 
when bearing the Book of the Word.) 

Readers carry in the book; sit with the priest. 

Remember when walking to use straight lines (don’t cut off the corners) and 
always walk to the right of objects. Readers always walk side-by-side (not spread 
out) 

Readers should always be on the outside ends (either side) when standing before 
the altar — only the Cross-bearer (after placing the cross) stands beyond the 
readers. 

Readers AND Eucharistic Ministers participate in the receiving of the Offertory 
Procession. Following this, the readers and cross-bearer return to their seats. 

Two Eucharistic ministers serve at the altar (other than the one who was Cross- 


bearer). 


The book and cross remain in place during and following the recessional. 


